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 TITLE 15  - LAND MANAGEMENT CODE (LMC) 

CHAPTER 11 - HISTORIC PRESERVATION 

 

Chapter adopted by Ord. No. 02-07; 

Chapter Amended in Entirety by Ord. No. 

03-34 

 

CHAPTER 11 – HISTORIC 

PRESERVATION  

 

15-11-1. ESTABLISHMENT OF 

BOARD. 

 

Pursuant to the Historic District Act, Section 

11-18-1, et seq. of the Utah Code, 1953, and 

other applicable power, there is hereby 

created a Park City Historic Preservation 

Board (HPB).  The HPB shall be composed 

of seven (7) members. 

 

(Amended by Ord. No. 06-69) 

 

15-11-2. TERMS AND 

QUALIFICATIONS OF MEMBERS. 

 

Members of the HPB shall serve terms of 

three (3) years.  The terms shall be 

staggered.  Terms may expire on May 1, 

however, members of the HPB shall 

continue to serve until their successors are 

appointed and qualified. 

 

(A) The Mayor shall appoint a new HPB 

member to fill vacancies that might arise and 

such appointments shall be to the end of the 

vacating member’s term. 

 

(B) It is the first priority of the City 

Council that the HPB have technical 

representation in Historic preservation, 

therefore, when vacancies occur and if 

appropriate, it shall be the first consideration 

of the City Council to ensure that there is a 

licensed architect, or other professional 

having substantial experience in 

rehabilitation-type construction, serving on 

the HPB, and secondly that there is 

representation from the Park City Historical 

Society.  After being notified by the City of 

a vacancy, at least two (2) nominations shall 

be rendered to the City Council by the Park 

City Historical Society if it desires to 

participate in the Application process. 

 

(C) In addition, the HPB should include 

members with the following qualifications, 

or representing the following interests: 

 

(1) A member recommended by 

or associated with the Utah State 

Historical Society or Utah Heritage 

Foundation. 

 

(2) A member living in the 

Historic District with demonstrated 
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interest and knowledge of Historic 

preservation. 

 

(3) A member appointed at large 

from Park City with demonstrated 

interest and knowledge of Historic 

preservation. 

 

(4) A member associated with 

Main Street Business and 

commercial interests. 

  

15-11-3. ORGANIZATION. 

 

(A) CHAIR.  The HPB shall elect one of 

its members to serve as Chair for a term of 

one (1) year at its first meeting following the 

expiration of terms and appointment of new 

members.  The Chair may be elected to 

serve for one (1) consecutive additional 

term, but not for more than two (2) 

successive terms.  If the Chair is absent from 

any meeting where a quorum would 

otherwise exist, the members may appoint a 

Chair Pro Tem to act as Chair solely for that 

meeting. 

  

(B) QUORUM.  No Business shall be 

conducted without a quorum at the meeting. 

A quorum shall exist when the meeting is 

attended by four (4) of the appointed 

members, including the Chair or Chair Pro 

Tem. 

 

(C) VOTING.  All actions of the HPB 

shall be represented by a vote of the 

membership.  A simple majority of the 

members present at the meeting in which 

action is taken shall approve any action 

taken.  The Chair may vote at the meetings.  

 

(Amended by Ord. Nos. 07-34; 09-10; 11-

05) 

 

15-11-4. ABSENCE DEEMED 

RESIGNATION OR GROUNDS FOR 

REMOVAL. 

 

Any HPB member who is absent from two 

(2) consecutive regularly scheduled Board 

meetings, or a total of four (4) regularly 

scheduled meetings per calendar year may 

be called before the City Council and asked 

to resign or removed for cause by the 

Council.  Members of the HPB are not 

required to reside within the City limits, 

however, the majority of the members shall 

reside in Park City. 

 

15-11-5. PURPOSES. 

 

The purposes of the HPB are: 

 

(A) To preserve the City’s unique 

Historic character and to encourage 

compatible design and construction through 

the creation, and periodic update of 

comprehensive Design Guidelines for Park 

City’s Historic Districts and Historic Sites; 

  

(B) To identify as early as possible and 

resolve conflicts between the preservation of 

cultural resources and alternative land Uses; 

 

(C) To provide input to staff, the 

Planning Commission and City Council 

towards safeguarding the heritage of the City 

in protecting Historic Sites, Buildings, 

and/or Structures; 
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(D) To recommend to the Planning 

Commission and City Council ordinances 

that may encourage Historic preservation; 

 

(E) To communicate the benefits of 

Historic preservation for the education, 

prosperity, and general welfare of residents, 

visitors and tourists; 

 

(F) To recommend to the City Council 

Development of incentive programs, either 

public or private, to encourage the 

preservation of the City’s Historic resources; 

 

(G) To administer all City-sponsored 

preservation incentive programs; 

 

(H) To review all appeals on action taken 

by the Planning Department regarding 

compliance with the Design Guidelines for 

Park City’s Historic Districts and Historic 

Sites;  

 

(I) To review and take action on all 

designation of Sites to the Historic Sites 

Inventory Applications submitted to the 

City; and 

 

(J) To review and take action on 

material deconstruction applications for 

those Sites listed on the Historic Sites 

Inventory. 

 

(Amended by Ord. No. 09-23; 15-53) 

 

15-11-6. ADDITIONAL DUTIES. 

 

In addition to the powers set forth in Section 

15-11-5, the HPB may, at the direction of 

the City Council: 

 

(A) Participate in the design review of 

any City-owned projects located within the 

designated Historic District. 

 

(B) Recommend to the City Council the 

purchase of interests in Property for 

purposes of preserving the City’s cultural 

resources. 

 

(C) Recommend to the Planning 

Commission and the City Council zoning 

boundary changes for the district to preserve 

the historical integrity of the Area.  

Subdivision, Conditional Uses and planned 

unit Development Applications must 

continue to be acted upon by the Planning 

Commission. 

 

(D) Provide advice and guidance on 

request of the Property Owner or occupant 

on the construction, restoration, alteration, 

decoration, landscaping, or maintenance of 

any cultural resource, Historic Site, and 

Property within the Historic District, or 

neighboring Property within a two (2) block 

radius of the Historic District. 

 

(Amended by Ord. No. 09-23) 

 

15-11-7. LIMITATIONS. 

 

The HPB has no authority to waive or 

increase any requirement of any ordinance of 

the City.  

 

15-11-8. STAFF ASSISTANCE. 

 

The City may, subject to the approval of the 

City Manager, provide staff and/or the HPB 

with such assistance from: 
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(A) Utah Heritage Foundation. 

 

(B) National Trust for Historic 

Preservation. 

(C) Utah State Division of History. 

 

(D) Park City Historical Society. 

 

(E) American Institute of Architects 

(AIA). 

 

(F) The National Alliance of 

Preservation Commissions. 

 

(G) American Planning Association 

(APA) 

 

(Amended by Ord. Nos. 06-35; 09-23) 

 

15-11-9. PRESERVATION 

POLICY. 

 

It is deemed to be in the interest of the 

citizens of Park City, as well as the State of 

Utah, to encourage the preservation of 

Buildings, Structures, and Sites of Historic 

Significance in Park City.  These Buildings, 

Structures and Sites are among the City’s 

most important cultural, educational, and 

economic assets.  In order that they are not 

lost through neglect, Demolition, expansion 

or change within the City, the preservation 

of Historic Sites, Buildings, and Structures 

is required.  This section is intended to 

provide an incentive for identification and 

preservation of Historic Buildings, 

Structures or Sites that may occur within the 

Park City Historic District, as well as those 

that may be located outside the Historic 

District. 

 

(A) HISTORIC PRESERVATION 

PLAN.  The Planning Department is 

authorized to require that Developers 

prepare a Historic Preservation Plan as a 

condition of approving an Application for a 

Building project that affects a Historic 

Structure, Site or Object.  The Planning 

Director and the Chief Building Official, or 

their designees, must approve the Historic 

Preservation Plan.  

 

(B) GUARANTEE REQUIRED.  The 

Planning Department is also authorized to 

require that the Applicant provide the City 

with a financial Guarantee to ensure 

compliance with the conditions and terms of 

the Historic Preservation Plan. 

 

(C) TERMS OF GUARANTEE.  The 

Guarantee shall be similar in form to other 

Guarantees required by this title and shall 

consist of an Escrow deposit, a cash deposit 

with the City, a letter of credit or some 

combination of the above as approved by the 

City, including but not limited to a lien on 

the Property. 

 

(D) AMOUNT OF THE 

GUARANTEE.  The amount of the 

Guarantee shall be determined by the Chief 

Building Official, or his designee.  The 

Building and Planning Departments shall 

develop standardized criteria to be used 

when determining the amount of the Historic 

preservation Guarantee.  Such amount may 

include additional cost or other penalties for 

the destruction of Historic material(s). 

 

(E) EFFECT OF NON-

COMPLIANCE.  If the Developer does not 

comply with the terms of the Historic 
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Preservation Plan as determined by the Chief 

Building Official and the Planning Director, 

or their designees, the City shall have the 

right to keep the funds of the Guarantee, 

including the ability to refuse to grant the 

Certificate of Occupancy and resulting in the 

requirement to enter into a new Historic 

Preservation Plan and Guarantee.  The funds 

of the Guarantee shall be used, in the City’s 

discretion, for Historic preservation projects 

within the City. 

 

(F) RELEASE OF GUARANTEE.  

The Guarantee shall not be released prior to 

the issuance of the final Certificate of 

Occupancy or at the discretion of the Chief 

Building Official and Planning Director, or 

their designees, based on construction 

progress in compliance with the Historic 

Preservation Plan. 

 

(Amended by Ord. Nos. 09-09; 09-23) 

 

15-11-10. PARK CITY HISTORIC 

SITES INVENTORY. 

 

The Historic Preservation Board may 

designate Sites to the Historic Sites 

Inventory as a means of providing 

recognition to and encouraging the 

Preservation of Historic Sites in the 

community.  

 

(A) CRITERIA FOR DESIGNATING 

SITES TO THE PARK CITY HISTORIC 

SITES INVENTORY.   

 

(1) LANDMARK SITE.  Any 

Buildings (main, attached, detached, 

or public), Accessory Buildings, 

and/or Structures may be designated 

to the Historic Sites Inventory as a 

Landmark Site if the Planning 

Department finds it meets all the 

criteria listed below: 

(a) It is at least fifty (50) 

years old or has achieved 

Significance or if the Site is 

of exceptional importance to 

the community; and  

 

(b) It retains its Historic 

Integrity in terms of location, 

design, setting, materials, 

workmanship, feeling and 

association as defined by the 

National Park Service for the 

National Register of Historic 

Places; and 

 

(c) It is significant in 

local, regional or national 

history, architecture, 

engineering or culture 

associated with at least one 

(1) of the following: 

 

(i) An era that 

has made a significant 

contribution to the 

broad patterns of our 

history; 

 

(ii) The lives of 

Persons significant in 

the history of the 

community, state, 

region, or nation; or  

 

(iii) The distinctive 

characteristics of type, 

period, or method of 
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construction or the 

work of a notable 

architect or master 

craftsman. 

 

(2) SIGNIFICANT SITE.  Any 

Buildings (main, attached, detached 

or public), Accessory Buildings 

and/or Structures may be designated 

to the Historic Sites Inventory as a 

Significant Site if the Planning 

Department finds it meets all the 

criteria listed below: 

 

(a) It is at least fifty (50) 

years old or the Site is of 

exceptional importance to the 

community; and 

 

(b) It retains its Historical 

Form as may be demonstrated 

but not limited by any of the 

following:   

(i) It previously 

received a historic 

grant from the City; 

or 

(ii) It was 

previously listed on 

the Historic Sites 

Inventory; or  

(iii) It was listed as 

Significant or on any 

reconnaissance or 

intensive level survey 

of historic resources; 

or 

 

(c) It has one (1) or more 

of the following: 

 

(i) It retains its 

historic scale, context, 

materials in a manner 

and degree which can 

be restored to 

Historical Form even 

if it has non-historic 

additions; and 

(ii) It reflects the 

Historical or 

Architectural 

character of the site or 

district through design 

characteristics such as 

mass, scale, 

composition, 

materials, treatment, 

cornice, and/or other 

architectural features 

as are Visually 

Compatible to the 

Mining Era 

Residences National 

Register District even 

if it has non-historic 

additions; or 

 

(d) It is important in local 

or regional history 

architecture, engineering, or 

culture associated with at 

least one (1) of the following: 

 

(i) An era of 

Historic Importance 

to the community, or 

(ii) Lives of 

Persons who were of 

Historic importance to 

the community, or 
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(iii) Noteworthy 

methods of 

construction, 

materials, or 

craftsmanship used 

during the Historic 

period. 

 

(3) CONTRIBUTORY SITE.  

Any Buildings (main, attached, 

detached or public), Accessory 

Buildings and/or Structures may be 

designated to the Historic Sites 

Inventory as a Contributory Site if 

the Planning Department finds it 

meets all the criteria listed below: 

 

(a) The structure is forty 

(40) years old or older 

(this includes 

buildings not historic 

to Park City that were 

relocated to prevent 

demolition); and  

(b) Meets one of the 

following: 

(i) Expresses 

design characteristics 

such as mass, scale, 

composition, 

materials, treatment, 

cornice, and/or other 

architectural features 

as are Visually 

Compatible to the 

Mining Era 

Residences National 

Register District; or 

(ii) It is important 

in local or regional 

history, architecture, 

engineering, or 

culture associated 

with at least one (1) 

of the following: 

(a) An era of 

Historic 

importance to the 

community; or 

(b) Lives of 

Persons who were 

of Historic 

importance to the 

community, or 

(c) Noteworthy 

methods of 

construction, 

materials, or 

craftsmanship 

used during the 

Historic Period 

 

(c) Contributory 

structures may be eligible for 

Historic District Grant 

funding. Contributory 

structures are eligible for 

demolition. 

 

(4) Any Development involving 

the Reassembly or Reconstruction of 

a Landmark Site or a Significant Site 

that is executed pursuant to Sections 

15-11-14 or 15-11-15 of this code 

shall remain on the Park City 

Historic Sites Inventory. Following 

Reassembly or Reconstruction, the 

Historic Preservation Board will 

review the project to determine if the 

work has required a change in the 

site or structure’s historic 
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designation from Landmark to 

Significant. 

 

(B) PROCEDURE FOR 

DESIGNATING SITES TO THE PARK 

CITY HISTORIC SITES INVENTORY.   

 

The Planning Department shall maintain an 

inventory of Historic Sites.  It is hereby 

declared that all Buildings (main, attached, 

detached or public), Accessory Buildings, 

and/or Structures within Park City, which 

comply with the criteria found in Sections 

15-11-10(A)(1) or 15-11-10(A)(2) are 

determined to be on the Park City Historic 

Sites Inventory. 

 

Any Owner of a Building (main, attached, 

detached or public), Accessory Building, 

and/or Structure, may nominate it for listing 

in the Park City Historic Sites Inventory.  

The Planning Department may nominate a 

Building (main, attached, detached or 

public), Accessory Building, and/or 

Structure for listing in the Park City Historic 

Sites Inventory.  The nomination and 

designation procedures are as follows: 

 

(1) COMPLETE 

APPLICATION.  The Application 

shall be on forms as prescribed by 

the City and shall be filed with the 

Planning Department.  Upon 

receiving a Complete Application for 

designation, the Planning staff shall 

schedule a hearing before the 

Historic Preservation Board within 

thirty (30) days. 

 

(2) NOTICE.  Prior to taking 

action on the Application, the 

Planning staff shall provide public 

notice pursuant to Section 15-1-21 of 

this Code. 

 

(3) HEARING AND 

DECISION.  The Historic 

Preservation Board will hold a public 

hearing and will review the 

Application for compliance with the 

“Criteria for Designating Historic 

Sites to the Park City Historic Sites 

Inventory.”  If the Historic 

Preservation Board finds that the 

Application complies with the 

criteria set forth in Section 15-11-

10(A)(1) or Section 15-11-10(A)(2), 

the Building (main, attached, 

detached or public), Accessory 

Building, and/or Structure will be 

added to the Historic Sites Inventory. 

The HPB shall forward a copy of its 

written findings to the Owner and/or 

Applicant. 

 

(4) APPEAL.  The Applicant or 

any party participating in the hearing 

may appeal the Historic Preservation 

Board decision to the Board of 

Adjustment pursuant to Section 15-

10-7 of this Code.  Appeal requests 

shall be submitted to the Planning 

Department within ten (10) days of 

Historic Preservation Board final 

action.  Notice of pending appeals 

shall be made pursuant to Section 

15-1-21 of this code.  Appeals shall 

be considered only on the record 

made before the Historic 

Preservation Board.   
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(C) REMOVAL OF A SITE FROM 

THE PARK CITY HISTORIC SITES 

INVENTORY.  The Historic Preservation 

Board may remove a Site from the Historic 

Sites Inventory.  Any Owner of a Site listed 

on the Park City Historic Sites Inventory 

may submit an Application for the removal 

of his/her Site from the Park City Historic 

Sites Inventory.  The Planning Department 

may submit an Application for the removal 

of a Site from the Park City Historic Sites 

Inventory.  The criteria and procedures for 

removing a Site from the Park City Historic 

Sties Inventory are as follows: 

 

(1) CRITERIA FOR 

REMOVAL.   

 

(a) The Site no longer 

meets the criteria set forth in 

Section 15-11-10(A)(1) or 

15-11-10(A)(2) because the 

qualities that caused it to be 

originally designated have 

been lost or destroyed; or 

 

(b) The Building (main, 

attached, detached, or public) 

Accessory Building, and/or 

Structure on the Site has been 

demolished and will not be 

reconstructed; or  

 

(c) Additional 

information indicates that the 

Building, Accessory 

Building, and/or Structure on 

the Site do not comply with 

the criteria set forth in 

Section 15-11-10(A)(1) or 

15-11-10(A)(2). 

 

(2) PROCEDURE FOR 

REMOVAL. 

 

(a) Complete 

Application.  The 

Application shall be on forms 

as prescribed by the City and 

shall be filed with the 

Planning Department.  Upon 

receiving a Complete 

Application for removal, the 

Planning staff shall schedule 

a hearing before the Historic 

Preservation Board within 

thirty (30) days. 

 

(b) Notice.  Prior to 

taking action on the 

Application, the Planning 

staff shall provide public 

notice pursuant to Section 15-

1-21 of this Code. 

 

(c) Hearing and 

Decision.  The Historic 

Preservation Board will hear 

testimony from the Applicant 

and public and will review 

the Application for 

compliance with the “Criteria 

for Designating Historic Sites 

to the Park City Historic Sites 

Inventory.”  The HPB shall 

review the Application “de 

novo” giving no deference to 

the prior determination.  The 

Applicant has the burden of 

proof in removing the Site 

from the inventory.  If the 

HPB finds that the 
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Application does not comply 

with the criteria set forth in 

Section 15-11-10(A)(1) or 

Section 15-11-10(A)(2), the 

Building (main, attached, 

detached, or public) 

Accessory Building, and/or 

Structure will be removed 

from the Historic Sties 

Inventory.  The HPB shall 

forward a copy of its written 

findings to the Owner and/or 

Applicant. 

 

(d) Appeal.  The 

Applicant or any party 

participating in the hearing 

may appeal the Historic 

Preservation Board decision 

to the Board of Adjustment 

pursuant to Section 15-10-7 

of this Code.  Appeal 

requests shall be submitted to 

the Planning Department 

within ten (10) days of the 

Historic Preservation Board 

decision.  Notice of pending 

appeals shall be made 

pursuant to Section 15-1-21 

of this Code.  Appeals shall 

be considered only on the 

record made before the 

Historic Preservation Board 

and will be reviewed for 

correctness. 

 

(Amended by Ord. Nos. 09-05; 09-23; 15-

53) 

 

15-11-11. DESIGN GUIDELINES 

FOR PARK CITY’S HISTORIC 

DISTRICTS AND HISTORIC SITES. 

 

The HPB shall promulgate and update as 

necessary Design Guidelines for Use in the 

Historic District zones and for Historic 

Sites.  These guidelines shall, upon adoption 

by resolution of the City Council, be used by 

the Planning Department staff in reviewing 

Historic District/Site design review 

Applications.  The Design Guidelines for 

Park City’s Historic Districts and Historic 

Sites shall address rehabilitation of existing 

Structures, additions to existing Structures, 

and the construction of new Structures.  The 

Design Guidelines are incorporated into this 

Code by reference.  From time to time, the 

HPB may recommend changes in the Design 

Guidelines for Park City’s Historic Districts 

and Historic Sites to Council, provided that 

no changes in the guidelines shall take effect 

until adopted by a resolution of the City 

Council. 

 

(Amended by Ord. No. 09-23) 

 

15-11-12. HISTORIC DISTRICT OR 

HISTORIC SITE DESIGN REVIEW. 

 

The Planning Department shall review and 

approve, approve with conditions, or deny, 

all Historic District/Site design review 

Applications involving an Allowed Use, a 

Conditional Use, or any Use associated with 

a Building Permit, to build, locate, construct, 

remodel, alter, or modify any Building, 

accessory Building, or Structure, or Site 

located within the Park City Historic 

Districts or Historic Sites, including fences 

and driveways. 
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Prior to issuance of a Building Permit for 

any Conditional or Allowed Use, the 

Planning Department shall review the 

proposed plans for compliance with the 

Design Guidelines for Historic Districts and 

Historic Sites, LMC Chapter 15-11, and 

LMC Chapter 15-5.  Whenever a conflict 

exists between the LMC and the Design 

Guidelines, the more restrictive provision 

shall apply to the extent allowed by law. 

 

(A) PRE-APPLICATION 

CONFERENCE. 

 

(1) It is strongly recommended 

that the Owner and/or Owner’s 

representative attend a pre-

Application conference with 

representatives of the Planning and 

Building Departments for the 

purpose of determining the general 

scope of the proposed Development, 

identifying potential impacts of the 

Development that may require 

mitigation, providing information on 

City-sponsored incentives that may 

be available to the Applicant, and 

outlining the Application 

requirements. 

 

(2) Each Application shall 

comply with all of the Design 

Guidelines for Historic Districts and 

Historic Sites unless the Planning 

Department determines that, because 

of the scope of the proposed 

Development, certain guidelines are 

not applicable.  If the Planning 

Department determines certain 

guidelines do not apply to an 

Application, the Planning 

Department staff shall communicate, 

via electronic or written means, the 

information to the Applicant.  It is 

the responsibility of the Applicant to 

understand the requirements of the 

Application. 

 

(3) The Planning Director, or his 

designee, may upon review of a Pre-

Application submittal, determine that 

due to the limited scope of a project 

the Historic District or Historic Site 

Design Review process as outlined in 

LMC Sections 15-11-12(B-E) is not 

required and is exempt. 

 

If such a determination is made, the 

Planning Director, or his designee 

may, upon reviewing the Pre-

Application for compliance with 

applicable Design Guidelines, 

approve, deny, or approve with 

conditions, the project. If approved, 

the Applicant may submit the project 

for a Building Permit.  

 

Applications that may be exempt 

from the Historic Design Review 

process, include, but are not limited 

to the following: 

 

(a) For Non-Historic 

Structures and Sites - minor 

routine maintenance, minor 

routine construction work 

and minor alterations having 

little or no negative impact 

on the historic character of 

the surrounding 

neighborhood or the Historic 
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District, such as work on 

roofing, decks, railings, 

stairs, hot tubs and patios, 

foundations, windows, doors, 

trim , lighting, mechanical 

equipment, paths, driveways, 

retaining walls, fences, 

landscaping, interior 

remodels, temporary 

improvements, and similar 

work.  

 

(b) For Significant 

Historic Structures and Sites - 

minor routine maintenance, 

minor routine construction 

work and minor alterations 

having little or no negative 

impact on the historic 

character of the surrounding 

neighborhood, the Historic 

Structure or the Historic 

District, such as work on 

roofing, decks, railings, 

stairs, hot tubs and patios, 

replacement of windows and 

doors in existing or to 

historic locations, trim, 

lighting, mechanical 

equipment located in a rear 

yard area or rear façade, 

paths, driveways, repair of 

existing retaining walls, 

fences, landscaping, interior 

remodels, temporary 

improvements, and similar 

work. 

 

(c) For Landmark 

Historic Structures and Sites - 

minor routine maintenance 

and minor routine 

construction having no 

negative impact on the 

historic character of the 

surrounding neighborhood, 

the Historic Structure, or the 

Historic District, such as re-

roofing; repair of existing 

decks, railing, and stairs; hot 

tubs and patios located in a 

rear yard; replacement of 

existing windows and doors 

in existing or historic 

locations; repair of existing 

trim and other historic 

detailing; lighting, 

mechanical equipment 

located in a rear yard area or 

rear façade, repair of paths, 

driveways, and existing 

retaining walls; fences, 

landscaping, interior 

remodels, temporary 

improvements, and similar 

work.  

 

(d) For Significant and 

Landmark Historic Structures 

and Sites, the Planning 

Director may determine that 

the proposed work is 

Emergency Repair Work 

having little or no negative 

impact on the historic 

character of the surrounding 

neighborhood or the Historic 

District. 

 

(B) COMPLETE APPLICATION.  

The Owner and/or Applicant for any 

Property shall be required to submit a 
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Historic District/Site design review 

Application for proposed work requiring a 

Building Permit in order to complete the 

work. 

 

(C) NOTICE.  Upon receipt of a 

Complete Application, but prior to taking 

action on any Historic District/Site design 

review Application, the Planning staff shall 

provide notice pursuant to Section 15-1-12 

and 15-1-21 of this Code. 

 

(D) PUBLIC HEARING AND 

DECISION.  Following the fourteen (14) 

day public notice period noted in Section 15-

1-21 of this Code the  Planning Department 

staff shall hold a public hearing and make, 

within forty-five (45) days, written findings, 

conclusions of law, and conditions of 

approval or reasons for denial, supporting 

the decision and shall provide the Owner 

and/or Applicant with a copy.  Staff shall 

also provide notice pursuant to Section 15-1-

21. 

 

(1) Historic District/Site design 

review Applications shall be 

approved by the Planning 

Department staff upon determination 

of compliance with the Design 

Guidelines for Park City’s Historic 

Districts and Historic Sites.  If the 

Planning Department staff 

determines an Application does not 

comply with the Design Guidelines, 

the Application shall be denied. 

 

(2) With the exception of any 

Application involving the 

Reconstruction of a Building, 

Accessory Building, and/or Structure 

on a Landmark Site, an Application 

associated with a Landmark Site 

shall be denied if the Planning 

Department finds that the proposed 

project will result in the Landmark 

Site no longer meeting the criteria set 

forth in 15-11-10(A)(1). 

 

(3) An Application associated 

with a Significant Site shall be 

denied if the Planning Department 

finds that the proposed project will 

result in the Significant Site no 

longer meeting the criteria set forth 

in 15-11-10(A)(2). 

 

(E) APPEALS.  The Owner, Applicant, 

or any Person with standing as defined in 

Section 15-1-18(D) of this Code may appeal 

any Planning Department decision made on 

a Historic District/Site design review 

Application to the Historic Preservation 

Board. 

 

All appeal requests shall be submitted to the 

Planning Department within ten (10) days of 

the decision.  Appeals must be written and 

shall contain the name, address, and 

telephone number of the petitioner, his or 

her relationship to the project, and a 

comprehensive statement of the reasons for 

the appeal, including specific provisions of 

the Code and Design Guidelines that are 

alleged to be violated by the action taken.  

All appeals shall be heard by the reviewing 

body within forty-five (45) days of the date 

that the appellant files an appeal unless all 

parties, including the City, stipulate 

otherwise. 
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Notice of all pending appeals shall be made 

by staff, pursuant to Section 15-1-21 of this 

Code.  The appellant shall provide required 

stamped and addressed notice envelopes 

within fourteen (14) days of the appeal. The 

notice and posting shall include the location 

and description of the proposed 

Development project.  The scope of review 

by the Historic Preservation Board shall be 

the same as the scope of review at the 

Planning Department level. 

 

 (1) The Historic Preservation 

Board shall either approve, approve 

with conditions, or disapprove the 

Application based on written 

findings, conclusions of law, and 

conditions of approval, if any, 

supporting the decision, and shall 

provide the Owner and/or Applicant 

with a copy. 

 

(2) The Owner, Applicant, or any 

Person with standing as defined in 

Section 15-1-18(D) of this Code may 

appeal any Historic Preservation 

Board decision made on a Historic 

Preservation Board Review for 

Material Deconstruction to the Board 

of Adjustment. All appeal requests 

shall be submitted to the Planning 

Department within ten (10) days of 

the decision. Appeals must be 

written and shall contain the name, 

address, and telephone number of the 

petitioner, his or her relationship to 

the project and a comprehensive 

statement of the reasons for the 

appeal, including specific provisions 

of the Code and Design Guidelines 

that are alleged to be violated by the 

action taken. All appeals shall be 

heard by the reviewing body within 

forty-five (45) days of the date that 

the appellant files an appeal unless 

all parties, including the City, 

stipulate otherwise. 

 

Notice of all pending appeals shall 

be made by staff, pursuant to Section 

15-1-21 of this Code. The appellant 

shall provide required stamped and 

addressed notice envelopes within 

fourteen (14) days of the appeal. The 

notice and posting shall include the 

location and description of the 

proposed Development project. The 

scope of review by the Historic 

Preservation Board shall be the same 

as the scope of preview at the 

Planning Department level. 

 

(i) The Board of 

Adjustment shall either 

approve, approve with 

conditions, or disapprove the 

Application based on written 

findings, conclusions of law, 

and conditions of approval, if 

any, supporting the decision, 

and shall provide the Owner 

and/or Applicant with a copy. 

 

(F) EXTENSIONS OF APPROVALS. 

 Unless otherwise indicated, Historic District 

Design Review (HDDR) approvals expire 

one (1) year from the date of the Final 

Action. The Planning Director, or designee, 

may grant an extension of an HDDR 

approval for one (1) additional year when 

the Applicant is able to demonstrate no 

change in circumstance that would result in 
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an unmitigated impact or that would result 

in a finding of non-compliance with the Park 

City General Plan or the Land Management 

Code in effect at the time of the extension 

request. Change of circumstance includes 

physical changes to the Property or 

surroundings. Notice shall be provided 

consistent with the original HDDR approval 

per Section 15-1-12. Extension requests 

must be submitted to the Planning 

Department in writing prior to the date of 

the expiration of the HDDR approval. 

 

(Amended by Ord. Nos. 09-23; 10-11; 11-

05; 12-37; 15-53) 

 

15-11-12.5 HISTORIC 

PRESERVATION BOARD REVIEW 

FOR DEMOLITIONS. 

 

The Historic Preservation Board shall 

review and approve, approve with 

conditions, or deny, all Applications for 

Material Deconstruction involving any 

Building(s) (main, attached, detached, or 

public, Accessory Buildings and/or 

Structures designated to the Historic Sites 

Inventory as Landmark or Significant. 

 

Prior to issuance of a Building Permit for 

any material deconstruction work, the 

Historic Preservation Board shall review the 

proposed plans for compliance with the Lad 

Management Code. Planning staff shall 

review material deconstruction applications 

of interior elements that (1) have no impact 

on the exterior of the structure; or (2) are not 

structural in nature; or (3) the scope of work 

is limited to exploratory demolition. 

 

(A) COMPLETE APPLICATION. 

The Owner and/or Applicant for any 

Property shall be required to submit a 

Historic Preservation Board Review For 

Material Deconstruction for proposed work 

requiring a Building Permit in order to 

complete the work. 

 

(B) NOTICE.  Upon receipt of a 

Complete Application, but prior to taking 

action on any Historic Preservation Board 

Review for Material Deconstruction 

application, the Planning staff shall provide 

notice pursuant to Section 15-1-12 and 15-1-

21 of this Code. 

 

(C) PUBLIC HEARING AND 

DECISION.  Following the fourteen (4) day 

public notice period noted in Section 15-1-

21 of this Code, the Historic Preservation 

Board shall hold a public hearing and make 

written findings, conclusions of law, and 

conditions of approval or reasons for denial, 

supporting the decision sand shall provide 

the Owner and/or Applicant with a copy. 

 

(Approved by Ord. No. 15-53) 

 

15-11-13. RELOCATION AND/OR 

REORIENTATION OF A HISTORIC 

BUILDING OR HISTORIC 

STRUCTURE. 

 

It is the intent of this section to preserve the 

Historic and architectural resources of Park 

City through limitations on the relocation 

and/or orientation of Historic Buildings, 

Structures, and Sites. 

 

(A) CRITERIA FOR THE 

RELOCATION AND/OR 

REORIENTATION OF THE HISTORIC 
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BUILDING(S) AND/OR 

STRUCTURE(S) ON A LANDMARK 

SITE OR A SIGNIFICANT SITE.  In 

approving a Historic District or Historic Site 

design review Application involving 

relocation and/or reorientation of the 

Historic Building(s) and/or Structure(s) on a 

Landmark Site or a Significant Site, the 

Historic Preservation Board shall find the 

project complies with the following criteria: 

 

(1) The proposed relocation 

and/or reorientation will abate 

demolition of the Historic 

Building(s) and/or Structure(s) on 

the Site; or 

 

(2) The Planning Director and 

Chief Building Official determine 

that the building is threatened in its 

present setting because of hazardous 

conditions and the preservation of 

the building will be enhanced by 

relocating it; or 

 

(3) The Historic Preservation 

Board, with input from the Planning 

Director and the Chief Building 

Official, determines that unique 

conditions warrant the proposed 

relocation and/or reorientation on the 

existing Site which include but are 

not limited to: 

 

(i) The historic context 

of the building has 

been so radically 

altered that the 

present setting does 

not appropriately 

convey its history and 

the proposed 

relocation may be 

considered to enhance 

the ability to interpret 

the historic character 

of the building and 

the district; or 

(ii) The new site shall 

convey a character 

similar to that of the 

historic site, in terms 

of scale of 

neighboring 

buildings, materials, 

site relationships, 

geography, and age; 

or 

(iii) The integrity and 

significance of the 

historif building will 

not be diminished by 

relocation and/or 

reorientation; or 

 

(4) All other alternatives to 

relocation/reorientation have been 

reasonably considered prior to 

determining the 

relocation/reorientation of the 

building. These options include but 

are not limited to: 

 

 (i) Restoring the building 

at its present site; or 

 (ii) Relocating the 

building within its original 

site; or 

 (iii) Stabilizing the 

building from deterioration 

and retaining it at its present 

site for future use; or 
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(iv) Incorporating the building 

into a new development on the 

existing site. 

 

(B) PROCEDURE FOR THE 

RELOCATION AND/OR 

REORIENTATION OF A LANDMARK 

SITE OR A SIGNIFICANT SITE.  All 

Applications for the relocation and/or 

reorientation of any Historic Building(s) 

and/or Structure(s) on a Landmark Site or a 

Significant Site within the City shall be 

reviewed by the Historic Preservation Board 

pursuant to Section 15-11-12 of this Code. 

 

(Created by Ord. 09-23; Amended by Ord. 

Nos.12-37; 15-53) 

 

15-11-14. DISASSEMBLY AND 

REASSEMBLY OF A HISTORIC 

BUILDING OR HISTORIC 

STRUCTURE.  

It is the intent of this section to preserve the 

Historic and architectural resources of Park 

City through limitations on the disassembly 

and reassembly of Historic Buildings, 

Structures, and Sites. 

 

(A) CRITERIA FOR DISASSEMBLY 

AND REASSEMBLY OF THE 

HISTORIC BUILDING(S) AND/OR 

STRUCTURE(S) ON A LANDMARK 

SITE OR SIGNIFICANT SITE.  In 

approving a Historic District or Historic Site 

design review Application involving 

disassembly and reassembly of the Historic 

Building(s) and/or Structure(s) on a 

Landmark Site or Significant Site, the 

Historic Preservation Board shall find the 

project complies with the following criteria: 

 

(1) A licensed structural engineer 

has certified that the Historic 

Building(s) and/or Structure(s) 

cannot reasonably be moved intact; 

and 

 

(2) At least one of the following: 

 

(a) The proposed 

disassembly and reassembly 

will abate demolition of the 

Historic Building(s) and/or 

Structure(s) on the Site; or 

 

(b) The Historic 

Building(s) and/or 

Structure(s) are found by the 

Chief Building Official to be 

hazardous or dangerous, 

pursuant to Section 116.1 of 

the International Building 

Code; or 

 

(c) The Historic 

Preservation Board 

determines, with input from 

the Planning Director and the 

Chief Building Official, the at 

unique conditions and the 

quality of the Historic 

Preservation Plan warrant the 

proposed disassembly and 

reassembly; unique 

conditions include but are not 

limited to: 

 

(i) If problematic 

site or structural 

conditions preclude 

temporarily lifting or 
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moving a building as 

a single unit; or 

(ii) If the physical 

conditions of the 

existing materials 

prevent temporarily 

lifting or moving a 

building and the 

applicant has 

demonstrated that 

panelization will 

result in the 

preservation of a 

greater amount of 

historic material; or 

(iii) All other 

alternatives have been 

shown to result in 

additional damage or 

loss of historic 

materials. 

 

Under all of the above criteria, the Historic 

Structure(s) and or Building(s) must be 

reassembled using the original materials that 

are found to be safe and/or serviceable 

condition in combination with new 

materials; and 

 

The Building(s) and/or Structure(s) will be 

reassembled in their original form, location, 

placement, and orientation. 

 

(B) PROCEDURE FOR THE 

DISASSEMBLY AND REASSEMBLY 

OF A LANDMARK SITE OR A 

SIGNIFICANT SITE.  All Applications for 

the disassembly and reassembly of any 

Historic Building(s) and/or Structure(s) on a 

Landmark Site of a Significant Site within 

the City shall be reviewed by the Historic 

Preservation Board pursuant to Section 15-

11-12 of this Code. 

 

If an Application involving the disassembly 

and reassembly of Historic Building(s) 

and/or Structure(s) on a Landmark Site or a 

Significant Site also includes relocation 

and/or reorientation of the reassembled 

Historic Building(s) and/or Structure(s) on 

the original Site or another Site, the 

Application must also comply with Section 

15-11-13 of this Code. 

 

(Created by Ord. No. 09-23; Amended by 

Ord. Nos. 11-05; 15-53) 

 

15-11-15.   RECONSTRUCTION OF 

AN EXISTING HISTORIC BUILDING 

OR HISTORIC STRUCTURE. 

It is the intent of this section to preserve the 

Historic and architectural resources of Park 

City through limitations on the 

Reconstruction of Historic Buildings, 

Structures, and Sites. 

 

(A) CRITERIA FOR 

RECONSTRUCTION OF THE 

HISTORIC BUILDING(S) AND/OR 

STRUCTURE(S) ON A LANDMARK 

SITE OR A SIGNIFICANT SITE.  In 

approving an Application for Reconstruction 

of the Historic Building(s) and/or 

Structure(s) on a Landmark Site or a 

Significant Site, the Historic Preservation 

Board shall find the project complies with 

the following criteria: 

 

(1) The Historic Building(s) 

and/or Structure(s) are found by the 

Chief Building Official to be 

hazardous or dangerous, pursuant to 
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Section 116.1 of the International 

Building Code; and 

 

(2) The Historic Building(s) 

and/or Structure(s) cannot be made 

safe and/or serviceable through 

repair; and 

 

(3) The form, features, detailing, 

placement, orientation and location 

of the Historic Building(s) and/or 

Structure(s) will be accurately 

depicted, by means of new 

construction, based on as-built 

measured drawings, historical 

records, and/or current or Historic 

photographs. 

 

(B) PROCEDURE FOR THE 

RECONSTRUCTION OF THE 

HISTORIC BUILDING(S) AND/OR 

STRUCTURE(S) ON A LANDMARK 

SITE OR A SIGNIFICANT SITE.  All 

Applications for the Reconstruction of any 

Historic Building and/or Structure on a 

Landmark Site or a Significant Site within 

the City shall be reviewed by the Historic 

Preservation Board pursuant to Section 15-

11-12 of this Code. 

 

If an Application involving the 

Reconstruction of Historic Building(s) 

and/or Structure(s) on a Landmark Site or a 

Significant Site also includes relocation 

and/or reorientation of the Reconstructed 

Historic Building(s) and/or Structure(s) on 

the original Site or another Site, the 

Application must also comply with Section 

15-11-13 of this Code. 

 

(Created by Ord. No. 09-23; Amended by 

Ord. Nos. 11-05; 15-53) 

 

15-11-16. DEMOLITION OF 

HISTORIC BUILDINGS, 

STRUCTURES AND SITES. 

 

It is the intent of this and succeeding 

sections to preserve the Historic and 

architectural resources of Park City, through 

limitations on Demolition of Historic 

Buildings, Structures and Sites to the extent 

it is economically feasible, practical and 

necessary.  The Demolition or removal of 

Historic Buildings, Structures and Sites in 

Park City diminishes the character of the 

City’s Historic District and it is strongly 

discouraged.  Instead, the City recommends 

and supports preservation, renovation, 

adaptive reuse, Reconstruction, and 

relocation within the Historic District.  It is 

recognized, however, that economic 

hardship and other factors not entirely within 

the control of a Property Owner may result 

in the necessary Demolition of a Historic 

Building, Structure or Site. 

 

(A) DEMOLITION, 

RECONSTRUCTION, OR REPAIR OF 

HAZARDOUS BUILDINGS.  If, upon 

review, the Chief Building Official 

determines the subject Building, Structure or 

Site to be structurally unsound, and a 

hazardous or dangerous Building, pursuant 

to Section 116.1 of the International 

Building Code, the Chief Building Official 

may order its Demolition, Reconstruction, or 

repair. 

 

(B) REQUIREMENT FOR STAY OF 

DEMOLITION.  In the absence of a 
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finding of public hazard, the Application for 

Demolition shall be stayed for 180 days. 

 

(Amended by Ord. Nos. 09-10; 09-23; 11-

05) 

 

15-11-17. CERTIFICATE OF 

APPROPRIATENESS FOR 

DEMOLITION (CAD). 

 

With the exception of any Building or 

Structure falling under the purview of 

Section 116.1 of the International Building 

Code or undergoing complete 

renovation/reconstruction in compliance 

with this Chapter, no Building, other 

Structure or Site deemed to be Historic, 

pursuant to the standards of review set forth 

in Section 15-11-10(A)(1) or 15-11-

10(A)(2) herein, may be Demolished 

without the issuance of a Certificate of 

Appropriateness for Demolition (CAD) by 

an independent CAD Hearing Board 

appointed by the City.  Application for a 

CAD shall be made on forms prescribed by 

the City and shall be submitted to the 

Planning Department. 

 

(Amended by Ord. Nos. 06-35; 09-10; 09-

23) 

 

15-11-18. CAD PRE-HEARING 

APPLICATION REQUIREMENTS. 

 

Upon submittal of a CAD Application to the 

Planning Department, a pre-hearing period 

of forty-five (45) days shall commence, 

during which time the Owner shall allow the 

City to post and sustain a visible sign stating 

that the Property is “threatened.”  Said sign 

shall be at least three feet by two feet 

(3’X2’), readable from a point of public 

Access and state that more information may 

be obtained from the Planning Department 

for the duration of the stay.    In addition, the 

Owner shall conduct negotiations with the 

City for the sale or lease of the Property or 

take action to facilitate proceedings for the 

City to acquire the Property under its power 

of eminent domain, if appropriate and 

financially possible. 

 

At the end of the forty-five (45) days, the 

Application will be scheduled for a hearing 

before the CAD Hearing Board, upon 

showing that the above requirements have 

been met and all economic hardship 

information required has been submitted.  

The Applicant must also submit fees in 

accordance with the Park City Municipal fee 

schedule.  The Planning Department staff 

shall notify the Owner if any additional 

information is needed to complete the 

Application. 

 

(A) CAD HEARING BOARD.  Upon 

confirmation of receipt of a complete CAD 

Application, the City shall appoint an 

independent CAD Hearing Board, consisting 

of three (3) members, for the purpose of 

reviewing and taking action upon the 

Application.  The City Manager shall 

appoint the CAD Board as the need might 

arise, solely for the purpose of reviewing 

and taking final action on all CAD 

Applications. 

 

It is the first priority of the City that the 

CAD Board has substantial experience in 

finance, real estate, and commercial business 

interests.  Hence, the Board should possess 
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the following qualifications, or represent the 

following interests: 

 

(1) A member appointed at large 

from Park City with demonstrated 

knowledge of economics, accounting 

and finance; 

 

(2) A member appointed at large 

from Park City who is an attorney at 

law; and 

 

(3) A member appointed from 

the Board of Adjustment. 

 

15-11-19. CAD HEARING. 

 

At the hearing, the CAD Hearing Board will 

review the Application pursuant to the 

economic hardship criteria set forth in 

Section 15-11-19(A) herein, and consider 

public input.  The CAD Hearing Board may 

only approve Demolition of a Historic 

Building, Structure or Site if the Owner has 

presented substantial evidence that 

demonstrates that unreasonable economic 

hardship will result from denial of the CAD 

Application. 

 

(A) ECONOMIC HARDSHIP 

CRITERIA.  In order to sustain a claim of 

unreasonable economic hardship, the Owner 

shall provide information pertaining to 

whether the Property is capable of producing 

a reasonable rate of return for the Owner or 

incapable of beneficial Use.  The City shall 

adopt by resolution separate standards for 

investment or income producing and non-

income producing Properties, as 

recommended by the HPB.  Non-income 

Properties shall consist of Owner occupied 

Single-Family Dwellings and non-income 

producing institutional Properties.  The 

information required by the City may 

include, but not be limited to the following: 

 

(1) Purchase date, price and 

financing arrangements; 

 

(2) Current market value; 

 

(3) Form of ownership; 

 

(4) Type of occupancy; 

 

(5) Cost estimates of Demolition 

and post-Demolition plans; 

 

(6) Maintenance and operating 

costs; 

 

(7) Costs and engineering 

feasibility of rehabilitation; 

(8) Property tax information; and 

 

(9) Rental rates and gross income 

from the Property. 

 

The CAD Hearing Board, upon review of 

the CAD Application, may request 

additional information as deemed 

appropriate. 

 

(B) CONDUCT OF OWNER 

EXCLUDED.  Demonstration of economic 

hardship by the Owner shall not be based on 

conditions resulting from: 

 

(1) willful or negligent acts by 

the Owner; or 
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(2) purchasing the Property for 

substantially more than market value 

at the time of purchase; or 

 

(3) failure to perform normal 

maintenance and repairs; or 

 

(4) failure to diligently solicit 

and retain tenants; or 

 

(5) failure to provide normal 

tenants improvements. 

 

(C) DECISION.  The CAD Hearing 

Board shall make written findings 

supporting the decision made.  The CAD 

Hearing Board may determine that 

unreasonable economic hardship exists and 

approve the issuance of a CAD if one of the 

following conditions exists: 

 

(1) For income producing 

Properties, the Building, Structure or 

Site cannot be feasibly used or rented 

at a reasonable rate or return in its 

present condition or if rehabilitated 

and denial of the Application would 

deprive the Owner of all reasonable 

Use of the Property; or 

 

(2) For non-income producing 

Properties, the Building, Structure or 

Site has no beneficial Use as a 

residential dwelling or for an 

institutional Use in its present 

condition or if rehabilitated, and 

denial of the Application would 

deprive the Owner of all reasonable 

Use of the Property; and 

 

(3) The Building, Structure or 

Site cannot be feasibly Reconstructed 

or relocated. 

 

(D)   APPROVAL.  If the CAD Hearing 

Board approves the Application, the Owner 

may apply for a Demolition permit with the 

Building Department and proceed to 

Demolish the Building, Structure or Site in 

compliance with other regulations as they 

may apply.  The City may, as a condition of 

approval, require the Owner to provide 

documentation of the Demolished Building, 

Structure or Site according to the standards 

of the Historic American Building Survey 

(HABS).  Such documentation may include 

a complete history, photographs, floor plans, 

measured drawings, an archeological survey 

or other information as specified.  The City 

may also require the Owner to incorporate 

an appropriate memorializing of the 

Building, Structure or Site, such as a photo 

display or plaque, into the proposed 

replacement project of the Property.  

Approval of a CAD shall be valid for one (1) 

year. 

 

(E) DENIAL.  If the CAD Hearing 

Board denies the Application, the Owner 

shall not Demolish the Building, Structure 

or Site, and may not re-apply for a CAD for 

a period of three (3) years from the date of 

the CAD Hearing Board’s final decision, 

unless substantial changes in circumstances 

have occurred other than the re-sale of the 

Property or those caused by the negligence 

or intentional acts of the Owner.  It shall be 

the responsibility of the Owner to stabilize 

and maintain the Property so as not to create 

a structurally unsound, hazardous, or 

dangerous Building, as identified in Section 
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116.1 of the International Building Code.  

The City may provide the owner with 

information regarding financial assistance 

for the necessary rehab or repair work, as it 

becomes available. 

 

(F) APPEAL.  The City or any Persons 

adversely affected by any decision of the 

CAD Hearing Board may petition the 

District Court in Summit County for a 

review of the decision.  In the petition, the 

plaintiff may only allege that the Officer’s 

decision was arbitrary, capricious, or illegal. 

The petition is barred unless it is filed within 

thirty (30) days after the date of the CAD 

Hearing Board’s decision. 

 

(Amended by Ord. Nos. 09-10; 09-23; 10-

11; 11-05) 

 

 

 

 

 

 

 

 


