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D I S C l a I M e r
This information is intended to serve only as a helpful guide to organizers and participants on 
commonly asked questions and how they relate to park City’s regulations, as well as, restrictions 
on use of sundance film festival® and sundance Institute® trademarks. These regulations and 
restrictions apply to those who conduct business year-round as well as those conducting business 
for shorter periods such as only during the sundance film festival®, unless otherwise specified.

The sundance film festival® is the sole Master Festival license holder from January 19 through 
January 29, 2017. Any organization or business that is not affiliated with sundance film festival® 
are strictly regulated and must obtain applicable park City business licenses and building permits 
in person or through an authorized representative. If you are interested in working with sundance 
Institute® in an official capacity during the annual sundance film festival® or year round, please 
email: corporategiving@sundance.org 

You may be subject to civil enforcement directly by Sundance Institute® or any other remedy 
provided by law for the following:

sundance film festival® and sundance Institute® are federally registered trademarks, and are 
recognized worldwide as signifying the sundance film festival® as a unique source of artistic and 
professional excellence in the world on cinema.

sundance Institute® recognizes that discussion of its unique festival for purposes of news 
reporting, commentary, and criticism necessarily requires passing references to its marks in an 
editorial context. While sundance Institute® has no objection to such mentions and is pleased 
to encourage discussion about the festival and the films in the festival, any commercial use of its 
trademarks that misleads or confuses consumers by suggesting or implying that sundance film 
festival® has sponsored, endorsed, or is affiliated with any other company or brand, constitutes 
trademark infringement and is violation of applicable federal and state trademark laws.

If you would like to enquire about obtaining permission to use sundance film festival® or 
sundance Institute® marks in connection with your business or services, and to become an official 
partner of the sundance Institute® and sundance film festival®, thereby supporting its mission, 
please contact sundance Institute® directly at corporategiving@sundance.org

Penalties for non-compliance of Park City Regulations may include criminal citations and/or 
revocation of City license to operate within the Park City limits.

mailto:corporategiving%40sundance.org%20%0D?subject=
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I n T r o D u C T I o n

T h e  r u l e S  o F  T h e  r o a D  D o C u M e n T  I S  I n T e n D e D 

T o  S e r v e  a S  a  g u I D e  T h r o u g h  T h e  a p p l I C a T I o n 

p r o C e S S  F o r  o r g a n I z e r S  a n D  p a r T I C I p a n T S  o n 

F r e q u e n T l y  a S K e D  q u e S T I o n S  a n D  h o W  T h e y 

r e l a T e  T o  p a r K  C I T y ’ S  r e g u l a T I o n S .  T h e S e 

r e g u l a T I o n S  a n D  r e S T r I C T I o n S  a p p l y  T o  T h o S e 

W h o  C o n D u C T  b u S I n e S S  y e a r - r o u n D  a S  W e l l 

a S  T h o S e  C o n D u C T I n g  b u S I n e S S  F o r  S h o r T e r 

p e r I o D S  S u C h  a S  o n l y  D u r I n g  T h e  S u n D a n C e 

F I l M  F e S T I v a l ® ,  u n l e S S  o T h e r W I S e  S p e C I F I e D . 
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F I r S T  p o I n T  o F  C o n T a C T

Jason Glidden, economic Development program Manager 
(435) 615-5181 | jglidden@parkcity.org  

C o n T a C T S  b y  D e p a r T M e n T

PaRk CIty MunICIPal CoRPoRatIon CIty hall 
445 Marsac avenue po box 1480 park City, uT 84060   
hours: 8am-5pm | Closed weekends and holidays

Building Department 
Rich novasio
(435) 615-5114 | rnovasio@parkcity.org

Business, Liquor, and Convention Sales Licenses 
Beth Bynan 
(435) 615-5225  | beth.bynan@parkcity.org

Planning Department
hannah turpen
(435) 615-5059 | hannah.turpen@parkcity.org

Police Department 
(435) 615-5500  | police_Mail@parkcity.org

Filming
tommy youngblood 
(435) 615-5187 | tommy.youngblood@parkcity.org

suMMIt County 
85 50 e. Coalville, uT 84017
hours: 8am-5pm | Closed weekends and holidays

Health Department
leslie freeman 
(435) 333-1510 | http://www.summitcountyhealth.org

Special Events
travis english
(435) 615-5188 | events@summitcounty.org

utah dePaRtMent of alCohol and BeveRaGe ContRol 
(utah daBC)
(801) 977-6800 | http://www.alcbev.state.ut.us/events/index.html

mailto:?subject=
mailto:beth.roberts%40parkcity.org?subject=
mailto:Police_Mail%40parkcity.org?subject=
mailto:tommy.youngblood%40parkcity.org?subject=
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I M p o r T a n T  D e a D l I n e S

\

n
o

v
e

M
b

e
r

 2
01

6 
s

u
n

d
a

y
 

M
o

n
d

a
y

 
tu

e
s

d
a

y
 

W
e

d
n

e
s

d
a

y
 

th
u

R
s

d
a

y
 

fR
Id

a
y

 
s

a
tu

R
d

a
y

 

 
 

1 
2 

3 
4 

5 

 
 

 
 

 
 

 

6 
7 

8 
9 

10
 

11
 

12
 

 
 

 
 

 
 

 

13
 

14
 

15
 

16
 

17
 

18
 

19
 

 
 

 
 

 

 
D

ea
dl

in
e 

to
 

sc
he

du
le

 P
re

-
In

sp
ec

tio
n 

P
rio

r t
o 

A
pp

lic
at

io
n 

(P
IP

As
) 

fo
r C

S
Ls

 p
re

se
nt

ed
 

at
 C

ity
 C

ou
nc

il 
m

ee
tin

g 
on

 1
2/

1/
17

 

 

20
 

21
 

22
 

23
 

24
 

25
 

26
 

 
 

 

 
C

on
ve

nt
io

n 
S

al
es

 
Li

ce
ns

e 
(C

SL
) D

ue
 

fo
r 1

2/
1/

20
16

 C
ity

 
C

ou
nc

il 
M

ee
tin

g 
 

Li
qu

or
 L

ic
en

se
 

A
pp

lic
at

io
n 

D
ue

 fo
r 

12
/1

/2
01

6 
C

ity
 

C
ou

nc
il 

M
ee

tin
g 

C
ity

 O
ffi

ce
s 

C
lo

se
d 

C
ity

 O
ffi

ce
s 

C
lo

se
d 

 

27
 

28
 

29
 

30
 

 
 

 

 
 

 
D

ea
dl

in
e 

to
 

sc
he

du
le

 P
IP

A
s 

fo
r 

C
S

Ls
 p

re
se

nt
ed

 a
t 

C
ity

 C
ou

nc
il 

m
ee

tin
g 

on
 1

2/
8/

17
 

 
 

   
   

   
   

   
   

   
   

  
 



5

\

D
e

C
e

M
b

e
r

 2
01

6 
s

u
n

d
a

y
 

M
o

n
d

a
y

 
tu

e
s

d
a

y
 

W
e

d
n

e
s

d
a

y
 

th
u

R
s

d
a

y
 

fR
Id

a
y

 
s

a
tu

R
d

a
y

 

 
 

 
 

1 
2 

3 
 

 
 

 

C
ity

 C
ou

nc
il 

M
ee

tin
g 

 
C

on
ve

nt
io

n 
S

al
es

 
Li

ce
ns

e 
(C

SL
) D

ue
 

fo
r 1

2/
8/

20
16

 C
ity

 
C

ou
nc

il 
M

ee
tin

g 
 

Li
qu

or
 L

ic
en

se
 

A
pp

lic
at

io
n 

D
ue

 fo
r 

12
/8

/2
01

6 
C

ity
 

C
ou

nc
il 

M
ee

tin
g 

 

4 
5 

6 
7 

8 
9 

10
 

 
 

 
D

ea
dl

in
e 

to
 

sc
he

du
le

 P
IP

A
s 

fo
r 

C
S

Ls
 p

re
se

nt
ed

 a
t 

C
ity

 C
ou

nc
il 

m
ee

tin
g 

on
 1

2/
15

/1
7 

 

C
ity

 C
ou

nc
il 

M
ee

tin
g 

 
C

on
ve

nt
io

n 
S

al
es

 
Li

ce
ns

e 
(C

SL
) D

ue
 

fo
r 1

2/
15

/2
01

6 
C

ity
 

C
ou

nc
il 

M
ee

tin
g 

 
Fi

na
l L

iq
uo

r L
ic

en
se

 
A

pp
lic

at
io

n 
D

ea
dl

in
e 

 

11
 

12
 

13
 

14
 

15
 

16
 

17
 

 
 

 
 

C
ity

 C
ou

nc
il 

M
ee

tin
g 

 
 

18
 

19
 

20
 

21
 

22
 

23
 

24
 

 
 

 
 

 

C
ity

 O
ffi

ce
s 

C
lo

se
d 

 

25
 

26
 

27
 

28
 

29
 

30
 

31
 

 

C
ity

 O
ffi

ce
s 

C
lo

se
d 

 
 

 
 

 



6

\

Ja
n

u
a

r
y

 2
01

7
 

s
u

n
d

a
y

 
M

o
n

d
a

y
 

tu
e

s
d

a
y

 
W

e
d

n
e

s
d

a
y

 
th

u
R

s
d

a
y

 
fR

Id
a

y
 

s
a

tu
R

d
a

y
 

1 
2 

3 
4 

5 
6 

7 
 

C
ity

 O
ffi

ce
s 

C
lo

se
d 

 

 
D

ea
dl

in
e 

fo
r: 

o 
B

ui
ld

in
g 

Pe
rm

its
 

o 
S

ub
 P

er
m

its
 

o 
Fi

re
 P

er
m

its
 

o 
A

ss
em

bl
y 

O
pe

ra
tio

na
l P

er
m

its
 

(in
cl

ud
in

g 
D

es
ig

n 
O

cc
up

an
t L

oa
ds

) 
o 

S
ig

n 
P

er
m

its
 

o 
A

dm
in

is
tra

tiv
e 

C
on

di
tio

na
l U

se
 

P
er

m
its

 

C
ity

 C
ou

nc
il 

M
ee

tin
g 

 
C

on
ve

nt
io

n 
S

al
es

 
Li

ce
ns

e 
(C

SL
) D

ue
 

fo
r 1

/1
2/

20
17

 C
ity

 
C

ou
nc

il 
M

ee
tin

g  

 

8 
9 

10
 

11
 

12
 

13
 

14
 

 
 

D
ea

dl
in

e 
to

 
sc

he
du

le
 P

IP
A

s 
fo

r 
C

S
Ls

 p
re

se
nt

ed
 a

t 
C

ity
 C

ou
nc

il 
m

ee
tin

g 
on

 1
/1

7/
17

 

 
 

 
 

 

15
 

16
 

17
 

18
 

19
 

20
 

21
 

 

C
ity

 O
ffi

ce
s 

C
lo

se
d 

 

 

S
un

da
nc

e 
Fi

lm
 F

es
tiv

al
 

b
eg

in
s 

 
 

22
 

23
 

24
 

25
 

26
 

27
 

28
 

 
 

 
 

 

 

 

29
 

30
 

31
 

 
 

 
 

S
un

da
nc

e 
Fi

lm
 

Fe
st

iv
al

 e
nd

s 
 

 
 

 
 

 



Pre-Application discussion
Ctrl + Click to contact us

Inspection Prior to Application (IPA)
“Business License Inspection”

Submit application, fee, and proof of 
PIPA

Ctrl + Click for application

Review and approvals by Finance, 
Planning and Police

Issue license when final inspection is 
passed

Business License Information
Ctrl + Click

Business License

Any event space that is wishing to obtain a Convention Sales License or Single Event Liquor 
Permit must first make sure there is a full-time, active Business License in place at that specific 
property address/unit#.  You can contact the Finance department to ask if a Business License is 

already in place, or to obtain information about steps to obtain the Business License and the 
approximate cost.

435-615-5221 business@parkcity.org

Can I rent a home or condominium for a 
private party? 

Park City Municipal Code 4‐2‐18(C)(4)(k) states the 
following: 
Commercial Uses Prohibited. Nightly rentals may not be 
used for commercial uses not otherwise permitted in the 
zone. Nightly rentals may not be converted to corporate 
sponsor or business houses which are used primarily to 
distribute retail products or personal services to invitees 
for marketing or similar purposes, regardless of whether 
such products or services are charged for.

This prohibition includes all forms of commercial use, 
including gifting and other marketing and promotional 
activities.

Contact the Park City Planning Department at (435) 615-
5059 to find out whether or not your proposed location 
is in an approved zone.

Fees are variable, call the Finance 
Department for more information

mailto:jglidden@parkcity.org
http://www.parkcity.org/home/showdocument?id=1006
http://www.parkcity.org/how-do-i/business-licenses/general-business-license
hannah.turpen
Text Box
7



Convention Sales License

Any event space that is wishing to obtain a Convention Sales License or Single Event Liquor Permit must first make 
sure there is a full-time, active Business License in place at that specific property address/unit#.  You can contact 

the Finance department to ask if a Business License is already in place, or to obtain information about steps to 
obtain the Business License and the approximate cost.

In order to maintain the same life safety standards, security plans and security personnel (at a ratio of 1 security 
officer per 50 occupants) will continue to be required for all nightclubs, bars and similar uses.  This will be a 
recommended condition of approval for Convention Sales Licenses and Single Event Temporary Liquor Permits.

435-615-5221 business@parkcity.org

See calendars for Convention Sales License deadlines

Pre-Application discussion
Ctrl + Click to contact us

Pre-Inspection Prior to Application 
(PIPA)

Ctrl + Click for Application

Applicant obtains third party Design 
Occupancy Load (DOL)

Submit application / pay fee and 
proof of PIPA and concurrent review 
of buildings DOL and Floor/Site Plans

Obtain Council Approval
 

Issue license at time of final 
inspection

Convention Sales License Ordinances
Ctrl + Click

Final Inspection Post Application 
(FIPA)

Convention Sales License Checklist
Ctrl + Click

Fees:
· $372 per Federal Identification Number
· $448 per Federal Identification Number if 

submitted after the deadline (1/6/2017)

mailto:jglidden@parkcity.org
http://www.parkcity.org/home/showdocument?id=1004
http://www.parkcity.org/home/showdocument?id=10432
http://www.parkcity.org/home/showdocument?id=10697
hannah.turpen
Text Box
8



Pre-Application discussion
Click here to contact us

Single Event Liquor Permit
Click here for application

Submit application with all required 
documents 
$100 Fee

Articles of Incorporation
Certificate of Existence

Certificate of Liquor Liability 
Insurance

Allow 5-10 days for approval

Liquor License Information
Click here

Single Event Liquor Permit & Local Consent

In order to maintain the same life safety standards, security plans and security personnel (at a ratio 
of 1 security officer per 50 occupants) will continue to be required for all nightclubs, bars and similar 
uses.  This will be a recommended condition of approval for Convention Sales Licenses and Single 
Event Temporary Liquor Permits.

435-615-5221 business@parkcity.org

Fees:
· 5-day events are $100
· 10-day events (or more than 5-days) 

need 2 permits ($100 each)

mailto:jglidden@parkcity.org
http://www.parkcity.org/home/showdocument?id=11395
http://www.parkcity.org/departments/finance-accounting/business-licenses/alcohol-liquor-license
hannah.turpen
Text Box
9



Special Use of Public Parking Permit

Complete Application
Ctrl + Click for application

Submit application online or at 1053 
Iron Horse Dr. Park City UT 84060

Ctrl + Click to email.

Site map is required with application
Specific parking spaces clearly 

marked

Application processed within 72 
hours of submittal

Upon approval applicant notified 
and payment collected

Pick up permits at Public Works
1053 Iron Horse Dr. Park City UT 

84060

Visibly display permit during usage
Frequently Asked Questions

Ctrl + Click

When will you need this permit?
You will need a Special Use of Public Parking permit if you need to load-in/out of 
a Main Street core area venue, if you are required to provide crowd control, park 

a satellite truck, need to store a POD, or require a lift/boom and the activity 
requires the use of public parking spaces.

Deadline:  72 hours prior to permit issuance

Fees:
· $50 per space per day (22 feet), plus a 

$20 application fee

http://52.26.130.11/home/showdocument?id=320
mailto:park@parkcity.org
http://52.26.130.11/home/showdocument?id=31584
hannah.turpen
Text Box
10



Special Event Review Procedure

Pre application discussion
Click here to contact us

Applicant submits application
60 – 90 days prior to event 
Click here for application

Staff reviews application to determine if 
complete.  Staff sends email 

confirmation if complete

Application is sent out for department review
Feedback gathered City Service Cost is estimated

Applicant receives estimated event cost and 
edited event operational plan

Determine if Council review is required
Create permit with conditions of 

approval

Pre event meeting with applicant
Required permits issued to applicant

Pre event inspections performed

Post Event
Internal – External debrief forms emailed

Information gathered and summary 
created

Create staff 
report

Council review
45 days prior

Council accepts 
or denies 

Modify 
application if 

needed

Final invoice created, sent out to 
applicant

Event ranked by Special Event 
Committee 

Special Events Home Page
Click here

Fees:
· Level 1 Special Event: $40
· Level 2 Special Event: $80
· Level 3 Special Event: $160

mailto:tommy.youngblood@parkcity.org
http://www.parkcity.org/home/showdocument?id=23321
http://www.parkcity.org/departments/special-events-facilities
hannah.turpen
Text Box
11



Film Permit

Obtaining a Film Permit

Review Park City Film Policies, 
Guidelines

Set up pre-application meeting with 
staff

Click here to schedule meeting

Submit application for staff review
Click here for application

Staff reviews application
Finalizes any outstanding issues with 

applicant

Staff sends application for review by 
other relevant City departments and 

outside agencies for feedback

Issuance or Denial of Permit 
Payment of fees and or required 
bond to City Finance Department

Required insurance amounts 
requested based on completed 

application

Film Permit Process FAQ’s Drone Information

Fees:
· Administrative Fee: $46.00 (per application) 

· Trucks, Busses Motorhomes, Trailers: $30.00 per vehicle

· Production, Crew, Tow Cars, Shuttle Vans: $6.00 per vehicle

· Public Safety Officer $75.00 ($150.00 holiday) per hour

· Any other fees associate with the permit based on the application

http://www.parkcity.org/home/showdocument?id=14256
mailto:tommy.youngblood@parkcity.org
http://www.parkcity.org/home/showdocument?id=786
http://52.26.130.11/home/showdocument?id=31616
http://www.faa.gov/uas/
hannah.turpen
Text Box
12



Building Permit

Final approved Building Permit issued only to a Utah Licensed 
Contractor

Building Permits and Inspections 
General Information Guide

Click here

Commercial Building Permits 
Information Guide

Click here

Building Permits can be picked up at 
Building Department 

Sample Permit Click here

Submit Application in person at 
Building Department

Click here for schedule

Plan Review
Allow 10 business days for initial 

plan review *

Permit issued if approved
Issued only to Utah Licensed 

Contractor
Pay fee in Finance Department

Properly post Building Permit Placard
Complete required inspections

Click here for inspection information

Frequently Asked Questions
Click here

Sundance Specific FAQ’s
Click here

Fire, Sewer, and Health Department 
Information Click here

* Plan review time may fluctuate depending 
on submittals received.  Please plan 
accordingly. 

Fees are variable, call the Building Department 
for more information at (435) 615-5100

http://www.parkcity.org/home/showdocument?id=3837
http://www.parkcity.org/home/showdocument?id=3838
http://52.26.130.11/home/showdocument?id=31602
http://52.26.130.11/home/showdocument?id=31600
http://www.parkcity.org/departments/community-development/building-and-fire-safety/inspection-schedule
http://www.parkcity.org/departments/community-development/building-and-fire-safety/building-faq-s
http://52.26.130.11/home/showdocument?id=31650
http://www.parkcity.org/home/showdocument?id=31640
hannah.turpen
Text Box
13



Fire and Assembly  Permit 
Application Process

Operational Permit Applications will no longer be required for place of assembly.  All others fire permits will 
continue to be required the same as previous years.

In order to maintain the same life safety standards, security plans and security personnel (at a ratio of 1 security 
officer per 50 occupants) will continue to be required for all nightclubs, bars and similar uses.  This will be a 

recommended condition of approval for Convention Sales Licenses and Single Event Temporary Liquor Permits.

APPLICATION DEADLINE January 4, 2017

Complete Application
Click here for Fire Permit application

Submit application and required 
documentation* to Building 

Department
Reviewed by Fire Marshall

Additional documentation may be 
required by Fire Marshall 

Application is approved by Fire 
Marshall 

Applicant pays for Permit in Finance 
Department

Permit is issued

Final Inspection prior to event
Event conditions approved at final 

inspection 

Complete Application
Assembly Permit application 

click here 

Fire Safety Home Page

* Fire Permit Regulations

Fire Permit Inspections Information

Assembly RegulationsFees are variable, call the Building Department 
for more information at (435) 615-5100

http://52.26.130.11/home/showdocument?id=31590
http://www.parkcity.org/home/showdocument?id=2697
http://www.parkcity.org/departments/community-development/building-and-fire-safety/fire-permits
http://52.26.130.11/home/showdocument?id=31612
http://52.26.130.11/home/showdocument?id=31610
hannah.turpen
Text Box
14



Sign Permit
You will need a Temporary Sign Permit if you want to install any type 

of sign on a building (including:  windows, doors, roof, walls, etc.).
Deadline:  January 4, 2017

Complete Application
Ctrl + Click for application

Submit application to Planning 
Department Analyst
Ctrl + Click to email.

Analyst authorizes $60 fee for sign 
permit to be paid at the Finance 

Department

Completed application begins 10 day 
review period.  Comments/

Corrections will be provided to 
applicant

After review and corrections have been 
made by applicant, staff will determine 

compliance with sign code
Ctrl + Click for Sign Code

Staff issues Final Action Letter 
(approval or denial) to applicant

Upon approval, applicant produces 
and installs temporary sign during 

approved timeframe *

* It is not recommended that signs are 
produced until a Final Action Letter is issued

Frequently Asked Questions
Ctrl + Click

Fees:
· Temporary Sign Permit: $60
· Permanent Sign Permit under a Master 

Sign Plan: $130

http://52.26.130.11/Home/ShowDocument?id=31578
mailto:louis.rodriguez@parkcity.org
https://parkcity.municipalcodeonline.com/book?type=ordinances#name=12_Sign_Code
http://52.26.130.11/Home/Showdocument?id=32690
hannah.turpen
Text Box
15



Administrative Conditional Use 
Permit

Temporary Change of Occupancy
Temporary Structure

Deadline January 4, 2017

Complete Application
Click here for application

Submit application to Planning 
Department Analyst
Click here to email.

Analyst authorizes $330 fee for CUP 
to be paid at the Finance 

Department

Staff reviews for compliance to Land 
Management Code (LMC) once 

application is complete

After review and corrections have been 
made by applicant, check compliance
Click here for Temporary Change of 

Occupancy Code

Compliance with LMC begins
10 day noticing period

Envelopes to adjacent properties
Property posted with a sign 

Staff issues Final Action Letter 
(approval or denial) to applicant

Temporary Structure Regulations 
Click here 

After review and corrections have been 
made by applicant, check compliance

Click here for Temporary Structure Code

Temporary Change of Occupancy 
Regulations Click here

Fees:
· $330 per application

http://www.parkcity.org/home/showdocument?id=4589
mailto:louis.rodriguez@parkcity.org
../../Sundance 2016/Change of occupancy code.docx
http://52.26.130.11/home/showdocument?id=31598
http://52.26.130.11/home/showdocument?id=31586
http://52.26.130.11/home/showdocument?id=31592
hannah.turpen
Text Box
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